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Registration Procedure for Current Grantees 

• In your browser, type marylandlegal.smartsimple.com, which will display the Login page below. 

• Click the “Register” button. The page will redirect to the Registration Options page.

• Click on “New Contact/User.” The page will redirect to the Organization Search page.

NOTE: Current MLSC grantee organizations have been preloaded into the system, so you do not need to re-create 

the organization. 

Step 1: Navigate to Website 

http://www.marylandlegal.smartsimple.com/
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• Fill in the organization information using EIN or multiple fields, then click the “Search” button. 

o Single Field Search Option:  Organization EIN 

 

o Multiple Field Search Option:  Organization Name, Street Address, City, State (abbreviation) 

 

• Search results will appear.   

 
 

 

 

Step 2: Search for Organization 
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• Click on the correct organization name. The page will redirect to the Information page. 

• The organization information from the IRS database will be populated in the first section. 

 

 

• Scroll down to the second section of this page. 

• Enter your contact information, then click the “Submit” button. 

NOTE: If your business mailing address is the same as the organization’s address listed in the first section of this 

page, click the “Copy Organization Address” button to autofill the address fields.  

NOTE: The system will not let you register multiple users with the same email address.  

 

Step 3: Choose Organization 

 

Step 4: Complete Contact Info Section  
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• A confirmation message will appear in the browser. 

 

NOTE: A confirmation email will be sent to the email address registered. It will include a link to the login page, user 

name and temporary password. 

 

 

• At initial login, you will be instructed to change your password. 

 

Step 5: Change Password  
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Additional Information 

 

 

• Please see the SmartSimple Grantee Overview for instructions on how to update the organization profile. 

 

 

• Please note that SmartSimple requires a Primary Contact. The only purpose of the primary contact is to receive 

email notifications when new users register for access to your organization’s grantee portal. By default, the 

primary contact will be the first person from your organization that registers. If this needs to be changed, please 

reach out to MLSC staff at grants@mlsc.org to appoint your preferred primary contact. 

 

Update the Organization Profile:  

 

Update the Primary Contact:  

 

mailto:grants@mlsc.org

